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 Volunteer Street Collection Risk Assessment Form 
This form should be used to carry out a risk assessment when you are planning to hold a street, shopping centre or supermarket collection.  It will help you identify potential hazards and help ensure the safety of others.  

If you answer no to any of the questions below you must provide an explanation of the action you have taken to reduce or remove the risk. If you answer yes and are satisfied with your arrangements please write down the action already taken. If the question is not relevant just put an NA in the answer box. 

If you require further guidance please get in touch with your staff contact.

	Person completing the form:

	Name:

	Volunteer Title, if appropriate:

	Parkinson’s contact:

	Name and address of venue:



	Collection
	Yes/No
	Action taken

	1
	Have you considered if this collection needs the approval or input from your local Parkinson’s UK staff contact?
	
	

	2
	Is there a named person/s responsible for coordinating the collection?
	
	

	3
	Do you have the venue owner’s permission and approval to hold the collection at the agreed location?
	
	

	4
	Have you supplied the premises/buildings owners with a copy of our public liability insurance?
	
	

	5
	Is the person/s supervising the collection experienced and capable of looking after the safety of others?  
	
	

	Venue
	
	

	6
	Has the venue been checked to see if it is suitable?
	
	

	7
	Does the collection clash with another event which may have an adverse effect on the collection and collectors?
	
	

	8
	If required is there access to suitable communication equipment such as hand held radios, mobile phones or a public address system?
	
	

	9
	Is the area well lit by natural of electric lighting?
	
	

	10
	If transportation is being provided for the collectors, is it suitable, safe and insured? 
	
	

	11
	Are there adequate travel connections and/or parking available?
	
	

	12
	Has consideration been given to or is there access to first aid provision?
	
	

	13
	Is there adequate access to the emergency services if required?
	
	

	14
	If the venue is external is there a backup plan in the event of bad weather?
	
	

	15
	Are there toilets and washing facilities available for the collectors?
	
	

	Security
	Yes/No
	Action taken?

	16
	Can the area where collection is taking place be described as secure, safe and suitable to hold the collection?
	
	

	17
	Have arrangements been made for the safekeeping of monies being collected?
	
	

	18
	Has a rota, if required, been drawn up to ensure the smooth handover of monies and collecting equipment? 
	
	

	20
	Will cash be collected from the collectors throughout the day to prevent a build-up of cash?
	
	

	21
	Will collection tins and buckets be numbered to identify them?
	
	

	22
	Will all collection tins and buckets remain sealed and checked if handed over?
	
	

	23
	Will a written record be kept of who had which tin or bucket? 
	
	

	24
	Will a minimum of two people be available to unseal and count the contents?
	
	

	25
	Has a safe place been agreed to store collected monies?
	
	

	26
	Have arrangements been made for the safe storage and banking as soon as practical?
	
	

	Attendees
	Yes/No
	Action taken?

	27
	Are those taking part in the collection in sufficient good health to carry out their duties?
	
	

	28
	If practical have you arranged for your collectors to work in pairs? 
	
	

	29
	Have all collectors been fully advised with regard to their own safety?
	
	

	30
	Have all volunteers been advised to not put themselves at risk if someone attempts to steal the collection tin or bucket? 
	
	

	31
	Have adequate arrangements been made to protect collectors who could be most at risk such as the young, elderly or infirm?
	
	

	32
	Has a note been made of the contact details of all those involved?
	
	

	33
	Have the collectors been fully briefed re-entrances, exits and evacuation routes if necessary?
	
	

	Equipment
	Yes/No
	Action taken?

	36
	Have items e.g. chairs and tables, being used for the collection been checked to see if they are suitable, sturdy and safe?
	
	

	Signed:


	
	
	

	Name of Assessor:
	
	Signature of Assessor:
	

	Date:


	
	Date:
	

	Please ensure you keep a copy of this form for your records.
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