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 Volunteer Activity – Group Outing Risk Assessment Form 
This form should be used to carry out a risk assessment when considering organising a Local Group Outing. 

If you answer no to any of the questions below you must provide an explanation of the action you will take to reduce or remove the risk. If you answer yes and are satisfied with your arrangements please note down any action you have already taken. If the question is not relevant just put an NA in the answer box. 

If you require further guidance please get in touch with your staff contact.

	Volunteer completing the form:

	Name:

	Volunteer Title, if appropriate:

	Parkinson’s contact:

	Name and address of venue:



	Outing 
	Yes/No
	Action taken?

	1
	Have you considered whether this event is suitable for all of those attending and of low risk?
	
	

	2
	Is there a named person/s responsible for coordinating the event?
	
	

	3
	Is there sufficient care and support available for those requiring it?
	
	

	4
	Will those taking part be adequately supervised at all times?
	
	

	5
	Is the person/s supervising the outing experienced and capable of taking responsibility for the safety of others? 
	
	

	6
	Has thought been given to meeting up points, the exchange of contact details and numbers including emergencies?
	
	

	Attendees

	Yes/No
	Action taken?

	7
	Are those attending in sufficient good health to attend such an event?
	
	

	8
	Has adequate information or training, if required, been given to those participating in the event?
	
	

	9
	Have adequate arrangements been made to protect those most at risk such as, young children, teenagers and vulnerable adults?
	
	

	Transport
	Yes/No
	Action taken?

	10
	If transport is being arranged is the provider licensed to provide public transport?
	
	

	11
	If vehicles are being supplied for transportation, are they sufficient, suitable and fit for the purpose?
	
	

	12
	Have you considered specialist transport for wheelchair users if required?
	
	

	13
	Have all parking, disembarking and re-joining locations been agreed and notified to all attendees?
	
	

	14
	Can required items be secured safely and securely on the transport being provided? 
	
	

	Venue
	Yes/No
	Action taken?

	15
	If the outing is to a specific venue is it suitable in location, size and condition?
	
	

	16
	Has the venue been checked to ensure any risks have been minimised to ensure the safety of those attending?
	
	

	17
	Is the venue, where necessary licenced and have adequate insurance relating to your visit?
	
	

	18
	Have you checked to ensure that your event does not clash with any other events in the area?
	
	

	19
	Is first aid provision or easy access to the emergency services available?
	
	

	Catering 
	Yes/No
	Action taken?

	20
	If catering is being provided, are the Caterers licensed?  
	
	

	21 
	Is an external provider such as a restaurant being used and if so is it suitable for all those attending?
	
	

	22
	Has sufficient care been taken with regard to attendees’ dietary requirements?
	
	

	23
	Will alcoholic drinks be on sale and if so is the supplier licensed to do so?
	
	

	Equipment
	Yes/No
	Action taken?

	24
	If equipment being supplied has care been taken to ensure it is suitable and safe to use?
	
	

	Signed:


	
	
	

	Name of Assessor:
	
	Signature of Assessor:
	

	Date:


	
	Date:
	

	Please ensure you keep a copy of this form for your records.
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